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联合国志愿者任务描述

序言：
联合国志愿人员组织（UNV）是联合国系统内致力于通过志愿服务推动全球和平与发展的专门机构。志愿服务能够推动发展，既造福整个社会，也惠及志愿者个人。UNV通过在全球倡导志愿服务理念、鼓励合作伙伴将志愿服务纳入发展规划以及动员志愿人员等方式，为和平与发展事业作出贡献。
志愿服务精神深深植根于世界大多数文化传统之中，体现为源远流长的社区互助与共享理念。在此背景下，联合国志愿者以多种形式参与志愿服务，与同事、驻地联合国机构和当地社区携手促进和平与发展。
在任务服务期间，联合国志愿者通过实际行动弘扬志愿服务精神。参与志愿活动能够有效且积极地加深他们对当地社会现状的理解，并在他们与驻地国人民之间架起沟通的桥梁。这将使他们的联合国志愿服务经历更具意义、更富成效。

1. 任务名称:	联合国青年专题组（UNTGY）项目协调员

2. [bookmark: OLE_LINK2]服务机构:	联合国人口基金

3. 联合国志愿者序列:	National UN University Volunteer

4. 服务地点（国家、城市）:	中国北京

5. 志愿者人数:	1

6. 任务时长:	12个月 

7. 合同延期可能性*:	有

*能否延期取决于下列因素：任务是否延续、资金是否到位、业务实际需要以及工作表现是否达标；合同延期不作保证。

8. 随行家庭成员状况: 	所有联合国青年志愿者和联合国大学生志愿者岗位均默认无随行家属。

9. 预计服务开始日期:	2025年8月/9月

10. 机构背景与项目简介:

· 联合国人口基金驻华代表处

联合国人口基金是联合国性与生殖健康机构。我们的使命是创造一个让每一次怀孕都合乎意愿、每一次分娩都安全、每个年轻人的潜能都得到充分发挥的世界。

联合国人口基金（UNFPA）的正式名称是联合国人口基金。该组织成立于1969年，同年联合国大会宣布“父母享有自由和负责任地决定子女数量和生育间隔的专属权利”。

人口基金呼吁实现所有人的生殖权利，并支持获得广泛的性与生殖健康服务——包括自愿计划生育、孕产妇保健和全面的性教育。

四十多年来，联合国人口基金驻华机构一直与中国政府及其他国家对应机构合作，实施多项计划，旨在改善妇女健康、预防孕产妇死亡、开展健康和人口问题研究、促进健康和富有成效的老龄化、预防妇女癌症、加强青少年生殖健康、信息和教育。

· UNTGY 的组织背景和描述

中国政府与联合国各参与机构签署的《联合国可持续发展目标框架（2021-2025）》是联合国支持中国政府落实国家发展优先事项和2030年可持续发展议程的战略和方案框架。为确保联合国对联合国可持续发展目标框架实施的统筹协调，联合国驻华机构建立了由跨领域专题组和成果组组成的内部协调架构。总体而言，该协调架构旨在促进联合国可持续发展目标框架成果领域的联合规划和方案制定，提高成果报告的有效性，并为多个联合国机构在关键领域开展工作的信息交流和协同增效提供一个平台。

青年发展和青年参与是联合国可持续发展目标框架实施和可持续发展目标中贯穿各领域的议题。联合国青年特设工作组是联合国可持续发展目标框架实施工作的重要组成部分，旨在确保所有联合国机构及其青年利益攸关方能够在所有情况下提升自身优势，从而使联合国在青年问题上的工作能够协调一致、通盘考虑，并充分听取青年的积极声音，从而实现“团结一致”。

联合国青年特使理事会也是国家一级的一个问责机构，旨在最好地应用联合国青年战略，该战略于 2018 年启动，作为指导联合国加强与青年合作和为青年开展工作的总体框架。

截至 2024 年 3 月，UNTGY 成员包括（不分先后顺序）：联合国驻地协调员办公室 (RCO)、粮食及农业组织 (FAO)、国际农业发展基金 (IFAD)、国际劳工组织 (ILO)、联合国人居署、联合国妇女署、联合国艾滋病规划署 (UNAIDS)、联合国开发计划署 (UNDP)、联合国教育、科学及文化组织 (UNESCO)、联合国国际儿童紧急救援基金 (UNICEF)、联合国志愿人员组织 (UNV)、世界粮食计划署 (WFP)、世界卫生组织 (WHO)、联合国人口基金 (UNFPA)、联合国环境规划署 (UNEP)、联合国工业发展组织 (UNIDO) 和联合国大学 (UNU)。

具体来说，UNTGY 的目标是：
· 为联合国在中国开展青年工作的战略讨论和信息交流提供机会；
· 确保通过持续的机构主导的举措以及通过制定新的联合知识管理、宣传和伙伴关系举措来实施联合国青年战略；
· 促进青年有意义地参与联合国可持续发展目标框架的所有成果领域。
· 提供技术领导并加强联合国系统的协调和一致性，以统一方式落实青年议程，与联合国可持续发展框架保持一致；
· 担任联合国国家工作队关于联合国国家工作队将采取的优先青年相关政策、规划和宣传行动的顾问小组；
· 为所有成果小组提供协调的技术援助、政策咨询和质量保证支持，以将青年需求纳入小组的工作计划、优先行动和联合工作计划的主流；
· 动员广泛的合作伙伴，包括政府机构、学术界和青年团体，通过协调和联合的知识产品、政策宣传、活动和倡议，倡导并充分利用青年在实现可持续发展目标方面的潜力。


11. 关联的可持续发展目标:  17. 促进目标实现的伙伴关系

对联合国志愿者的监督、入职培训与照护义务（服务机构的角色与责任）

服务机构须为联合国志愿者提供与所属机构人员同等的照护义务。具体支持包括但不限于：
· 介绍机构及办公环境（含安全规范、应急程序、文化习俗指导和办公环境导览）；
· 协助办理入职行政手续（包括银行开户、居留许可申请及服务机构/所在国要求的其他官方程序）；
· 安排直属主管提供系统化工作指导（包括制定明确工作计划与绩效评估）；
· 提供办公场地、设备、IT支持及完成任务所需的系统工具（含机构电子邮箱）；
· 开放服务机构的共享知识库及培训资源；
· 将志愿者纳入应急疏散等突发事件处置预案；
· 休假管理；
· [bookmark: _Hlk520820168]差旅期间发放每日津贴（如适用）；
· 服务期间如有岗位描述的内容变更须与联合国志愿人员组织共同确认；
· 对不当行为开展调查并向UNV提交报告；
· 与UNV协作提供紧急援助（如志愿者身故或医疗后送），并出具特殊情况下（如疫情期间隔离设施费用）医疗保险未覆盖医疗费用的担保函。


12. 任务描述:

在联合国人口基金驻华副代表的领导下，联合国志愿者主要承担以下工作：

项目协调包括：
· 为主席、秘书处和联合国青少年技术与青年委员会成员提供协调、沟通和行政支持，共同完成青少年项目的年度工作计划，包括但不限于线上和线下活动的组织、宣传活动、知识产品、青年参与等。

· 为 UNTGY 定期和临时会议及联合活动的协调、沟通、联络和管理提供协助。

跨机构项目管理，包括

· 为知识产品管理提供技术和行政支持，例如与青年、联合国各机构和外部专家协调开展青年状况分析。
· 作为 UNTGY 团队的一部分，与联合国专题和成果小组就特定主题和场合开展工作。
· 为会议及相关文件提供中英互译支持。

合作伙伴关系管理，包括
 
· 支持无限一代（GenU）的发展和伙伴关系建设，包括但不限于活动组织、资源调动、与不同背景的合作伙伴联络以及文件起草和报告。

· 通过正在进行的机构主导的举措以及通过制定新的联合知识管理、宣传和伙伴关系举措，协助实施联合国青年战略。

其他的：
[bookmark: _heading=h.8eo6iiskg9i]
· 履行UNTGY秘书处和主席要求的其他职责。

· 根据联合国人口基金青少年和青年项目分析员的要求，支持联合国人口基金的青少年和青年项目


此外，我们鼓励联合国志愿者将联合国志愿者计划的职责融入其工作中，并通过在工作过程中与社区互动来推动志愿行动。因此，联合国志愿者应将部分工作时间用于以下建议活动：

· 通过阅读相关的联合国志愿人员组织和外部出版物，加强对志愿服务概念的知识和理解，并积极参加联合国志愿人员组织的活动（例如纪念国际志愿者日的活动）；
· 熟悉并借鉴东道国传统和/或地方的志愿服务形式；
· 提供有关联合国志愿者行动、成果和机会的年度和任务结束时的自我报告。
· 撰写有关实地经验的文章/写作，并将其提交给联合国志愿人员组织的出版物/网站、时事通讯、新闻稿等；
· 协助新来的联合国志愿者开展联合国志愿者伙伴计划；
· 推广或建议当地团体使用网上志愿服务，或鼓励相关当地个人和组织在技术可行的情况下使用联合国志愿人员组织网上志愿服务。

13. 服务成果及预期产出：

1. 成功地为主席、秘书处和联合国青少年特使小组成员提供协调、沟通和行政支持，共同完成青少年和青年计划的年度工作计划。

1. 令人满意地促进青年有意义地参与联合国可持续发展合作框架（UNSDCF）的所有成果领域。

1. 按时、高质量地提交UNTGY会议和联合活动的会议记录和成果。

1. 将会议和相关文件从中文翻译成英文，反之亦然。

1. 完成的知识产品，例如与青年、联合国机构和外部专家协调制定的青年状况分析。

1. 完成UNTGY秘书处和主席要求履行的其他职责。

1. 为人口基金 A&Y 计划和整个办公室的活动提供支持。

1. 在整个任务过程中，年龄、性别和多样性 (AGD) 视角在所有活动中得到系统应用、整合和记录

1. 最后陈述在任务期间志愿服务在和平与发展方面取得的成就，例如报告动员的志愿者人数、参与的活动和发展的能力

14. 任职资格/要求:

[bookmark: _Hlk520820383]学历要求： 学士 或 硕士
[bookmark: _Hlk520820395]工作经验要求: 至少 1 月
期望经验： 1个月- 3年

· 、英语或其他相关领域的学位。最好拥有硕士学位。
· 表现出兴趣和/或经验（最多3 年）从事项目/项目设计、协调、实施、管理、活动组织、沟通和/或研究工作。
· 具备联合国系统和可持续发展目标 (SDG) 的知识，并对国际发展、青年发展、领导力和参与工作感兴趣
· 具有非营利部门学习、志愿工作或实习经验者优先考虑
· 具备较强的中英文分析和写作能力
· 积极主动、判断力强，能够与来自不同国家和文化背景的员工和谐共事。
· 具有出色的沟通、活动策划和执行技能，具有创新、积极的态度和注重细节的工作方法。

[bookmark: _Hlk519865161]b)	语言要求
	要求流利的英语和中文口语及书面表达能力。

c)   核心能力与价值观要求: 

· 专业素养：深入了解联合国人口基金相关业务运作；具备适用于联合国人口基金规章制度的技术能力或知识；以谨慎、政治敏感性和外交技巧处理客户事务；具备良好判断力；善于与各级别（特别是高层）人员联络协调；在适当情况下展现高度自主性、主动性和责任感；机智灵活，愿意承担广泛职责，并能在既定程序下独立工作；客观、准确且保密地管理信息；响应迅速并以客户为导向；
· 诚信正直：在日常活动和行为中体现联合国及联合国人口基金的价值观和道德标准，行事不以私利为先；在决策中抵制不当政治压力；坚持符合机构利益的决定；对不专业或不道德行为立即采取行动；不滥用权力或职权；
· 团队合作与尊重多元：具备跨组织协调能力；出色的人际交往技能；能在多元文化、多民族、混合性别的环境中，以敏感性和尊重态度建立并维持有效合作关系与和谐工作关系；对文化、性别、宗教、国籍和年龄差异保持敏感并展现适应力；致力于通过确保男女平等参与联合国各项事务来实现性别平等目标；能够达成共同目标并为同事提供指导或培训；
· 持续学习：主动学习新技能并跟进专业领域新发展；适应工作环境变化的能力；
· 规划与组织：高效的组织和解决问题能力，能及时有效处理大量工作；能够确定优先事项并规划、协调和监督（自身）工作；在压力下工作，应对冲突的截止日期，同时处理多个并行项目/活动；
· 沟通能力：经证实的人际交往能力；良好的口头和书面沟通技巧，包括撰写清晰简洁报告的能力；能够进行演示，简明阐述观点和立场；能够提出并捍卫建议；能够与背景迥异的工作人员（包括本国工作人员）、军事人员、志愿者、合作伙伴和当地对话者沟通并产生共鸣；具备向不同目标群体传递信息和知识的能力；
· 灵活性：适应在可能危险和偏远、条件艰苦的环境中生活和工作；能在较艰苦的环境中长期独立工作；愿意在任务区内出差并根据需要调往其他工作地点；
· 真正致力于志愿服务原则，包括团结、同情、互惠和自力更生；并致力于联合国人口基金的使命和愿景，以及联合国核心价值观。

15. 学习期望

学习与发展是联合国青年志愿者派遣任务的核心组成部分，贯穿服务前、服务中及服务后全过程。通过提供多样化的学习发展机会，旨在强化志愿者专业技能、提升工作质量并保持其工作积极性。

联合国青年志愿者的学习内容包括以下方面能力培养：
• 专业技能：包括岗位专项能力提升与反思；时间管理、问题解决、团队建设等工作实务技能；以及面试技巧、简历撰写、求职准备等职业发展能力
• 人际交往技能：包括沟通与倾听技巧；多元文化认知与文化胜任力；冲突与压力管理能力
• 志愿服务相关技能：包括领导力培养；公民责任意识；社会参与及实践能力

除联合国志愿人员组织（UNV）提供的学习机会外，联合国人口基金将为联合国青年志愿者提供与其任务相关的专业技术领域知识培训与能力建设支持。联合国人口基金将自费为联合国青年志愿者提供与其工作人员同等的培训课程及研讨会参与机会。

16. 生活条件:

国家联合国志愿者工作地点位于北京市，这里公共基础设施完善，医疗卫生服务优良，是中国最重要的政治、文化大都市。
总体而言，北京市中心地区的公寓租金相对于中国其他地区较高，但质量也不错。北京拥有众多购物中心、大型连锁超市和国际品牌，服务完善。公交车和地铁是最常见的公共交通方式。计程车随处可见，国内和区域性出行也普遍选择乘坐火车和飞机。

17.  服务条件（联合国国际大学生志愿者）
您的派遣期限如上所述，在资金到位、业务需要且工作表现达标的情况下可能获得延期。但派遣期满后不保证续期。

联合国志愿者每月可领取志愿者生活津贴（VLA），该津贴于每月末发放，用于支付住房、水电、交通、通讯及其他基本生活开支。

在联合国国际公务员制度委员会（ICSC）划定的D或E类艰苦非携眷工作地点任职的国际志愿者，每月还可获得福利差额津贴（WBD）。

此外，志愿者在任职初期（若在任职前未于工作地点居住满6个月）或永久调任至其他工作地点时，可获得安家补贴（SIG）。

联合国志愿人员组织（UNV）为志愿者提供包括人寿、健康及永久伤残保险，以及差旅费、年假、全额纳入联合国安保体系（含住宅安保费用报销）等福利。志愿者公务出差可领取联合国标准的每日生活津贴，任期结束时可获得回国机票（如适用）。UNV将在发放派遣通知时，向入选候选人提供完整的《服务条件说明书》（含行为准则）。
服务条件（联合国本国青年志愿者）
您的派遣期限已在上文注明，在资金到位、业务需要且工作表现良好的情况下可能获得延期，但派遣期满后不保证能够续期。
如工作地点不在服务所在地通勤范围内（如适用），将提供赴任差旅费及安家补助金。每月发放相应标准的志愿者生活津贴，用于支付住房、水电等日常生活开支。福利包含人寿、健康及永久伤残保险，以及任期结束时的回国旅费（如适用）。
此外，对于联合国国际公务员制度委员会（ICSC）划定的D类或E类艰苦非携眷工作地点，每月还将发放福利差额津贴（WBD）。


联合国志愿人员组织秉持平等机会原则，诚邀符合资质的专业人士踊跃申请。我们致力于在性别、国籍、年龄及文化背景等方面实现多元化。


UN VOLUNTEER DESCRIPTION OF ASSIGNMENT

Preamble:
The United Nations Volunteers (UNV) programme is the UN organization that promotes volunteerism to support peace and development worldwide. Volunteerism can transform the pace and nature of development and it benefits both society at large and the individual volunteer. UNV contributes to peace and development by advocating for volunteerism globally, encouraging partners to integrate volunteerism into development programming, and mobilizing volunteers.
In most cultures, volunteerism is deeply embedded in long-established, ancient traditions of sharing and support within the communities. In this context, UN Volunteers take part in various forms of volunteerism and play a role in development and peace together with co-workers, host agencies and local communities.
In all assignments, UN Volunteers promote volunteerism through their action and conduct. Engaging in volunteer activity can effectively and positively enrich their understanding of local and social realities, as well as create a bridge between themselves and the people in their host community. This will make the time they spend as UN Volunteers even more rewarding and productive.

1. UNV Assignment Title:	Programme Coordinator of the UN Theme Group on Youth (UNTGY)     

2. Host Entity:	United Nation Population Funds

3. Volunteer category:	National UN Youth Volunteer

4. Duty station, country:	Beijing, China

5. Number of UN Volunteers:	1

6. Duration (in months):	 12 months  

7. Possibility of extension*:	Yes

*Dependent on continuation of mandate, availability of funding, operational necessity and satisfactory performance; there is no guarantee of assignment extension.

8. Assignment Family Status: 	All youth and university assignments are without family

9. Expected Starting Date:	August/September 2025

10. Organizational Context and Brief Project Description:

· United Nations Population Fund China Country Office

UNFPA is the United Nations sexual and reproductive health agency. Our mission is to deliver a world where every pregnancy is wanted, every childbirth is safe and every young person's potential is fulfilled.

UNFPA is formally named the United Nations Population Fund. The organization was created in 1969, the same year the United Nations General Assembly declared “parents have the exclusive right to determine freely and responsibly the number and spacing of their children.”

UNFPA calls for the realization of reproductive rights for all and supports access to a wide range of sexual and reproductive health services – including voluntary family planning, maternal health care and comprehensive sexuality education.

UNFPA in China has been working with the Government of China and other national counterparts for more than four decades and implementing programmes for improving women’s health, prevention of maternal deaths, conducting research on health and population issues, promotion of healthy and productive ageing, prevention of women’s cancers, and enhancing reproductive health, information and education for young people.  

UNFPA China works with governments, CSOs, the private sector, youth networks and young people themselves to improve adolescents' sexual and reproductive health (ASRH), including life-skills based sexuality education through innovative and participatory approaches both in China and abroad through South-South Trilateral Cooperation (SSTC).

UNFPA China is currently the Chair and the Secretariat of the UN Theme Group on Youth, which is a platform for dialogues and coordination within the UN system and with youth stakeholders to support the fulfillment of China’s international and national commitments to youth engagement, empowerment, and development.  

· Organizational Context & Description of the UNTGY

The UNSDCF 2021-2025 for China, signed between the Government of China and participating UN entities, represents the strategic and programmatic framework for the UN to support the Government in its implementation of national development priorities and the 2030 Agenda for Sustainable Development. To ensure an integrated and coordinated UN response to UNSDCF implementation, the UN in China established an internal coordination architecture consisting of cross-cutting Theme Groups and Results Groups. Overall, the coordination architecture aims to facilitate joint planning and programming under the UNSDCF outcome areas, enable more effective results reporting, and provide a platform for information exchange and identification of synergies in key areas in which multiple UN agencies work.  

Youth development and youth engagement are cross-cutting issues in the UNSDCF implementation and the SDGs. The UNTGY is established as an integral part of the UNSDCF implementation to ensure that all UN agencies and their youth stakeholders can advance their strengths in all contexts, so that the UN’s work on youth issues is pursued in a coordinated, coherent, and holistic manner while involving dynamic youth voices, thus delivering as one. 

The UNTGY is also an accountable body at the country level to best apply the UN Youth Strategy, which was launched in 2018 as an umbrella framework to guide the UN as it steps up its work with and for young people.

As of March 2024, the UNTGY members include (in no particular order): United Nations Resident Coordinator Office (RCO), Food and Agriculture Organization (FAO), International Fund for Agricultural Development (IFAD), International Labor Organization (ILO), UN-Habitat, UN Women, The Joint United Nations Programme on HIV and AIDS (UNAIDS), United Nations Development Programme (UNDP), United Nations Educational, Scientific, and Cultural Organization (UNESCO), United Nations International Children's Emergency Fund (UNICEF), United Nations Volunteers (UNV), World Food Program (WFP), World Health Organization (WHO), United Nations Population Fund (UNFPA), United Nations Environment Programme (UNEP), United Nations Industrial Development Organization (UNIDO), and United Nations University (UNU).

Specifically, the UNTGY aims to:
· Provide opportunities for strategic discussion and exchange of information on the UN’s work with youth in China; 
· Ensure the operationalization of the UN Strategy on Youth through ongoing agency-led initiatives, as well as through the development of new joint knowledge management, advocacy and partnership initiatives;
· Facilitate meaningful youth involvement and participation in all outcome areas of the UNSDCF.
· Provide technical leadership and strengthen UN system coordination and coherence to deliver as one on the youth agenda, aligned to the UNSDCF;
· Serve as an advisory group to the UNCT on priority youth-related policy, programming, and advocacy actions to be taken by the UNCT; 
· Provide coordinated technical assistance, policy advisory, and quality assurance support to all Results Groups for mainstreaming youth needs in groups’ work plan, priority actions, and joint WPs;
· Mobilize a wide range of partners, including government institutions, academia, and youth groups to advocate and fully utilize the potential of youth in achieving SDGs through coordinated and joint knowledge product, policy advocacy, campaigns and initiatives.

 
11. Sustainable Development Goals: 17. Partnerships for the Goals 

Supervision, induction and duty of care of UN Volunteers (Roles and Responsibilities of Host Entities)

UN Volunteers should be provided equal duty of care as extended to all host entity personnel. Host entity support to the UN Volunteer includes, but is not limited to:
· Introductory briefings about the organisation and office-related context including security, emergency procedures, good cultural practice and orientation to the local environment;
· Support with arrival administration including setting-up of bank accounts, residence permit applications and completion of other official processes as required by the host government or host entity;
· Structured guidance, mentoring and coaching by a supervisor including a clear workplan and performance appraisal;
· Access to office space, equipment, IT support and any other systems and tools required to complete the objectives of the assignment including a host entity email address;
· Access to shared host entity corporate knowledge, training and learning; ​
· Inclusion of the volunteer in emergency procedures such as evacuations;
· Leave management;
· [bookmark: _heading=h.k9e1nfknxiw]DSA for official travel, when applicable​;
· All changes in the Description of Assignment occurring between recruitment and arrival or during the assignment need to be formalized with the United Nations Volunteer Programme;
· Investigate misconduct: sharing reports with the UNV; 
· Provide emergency assistance, e.g. the death of volunteer or medical evacuation, in collaboration with UNV. Accept letters of guarantees or potential liabilities for covering medical costs not claimable under medical insurance in extraordinary situations (e.g. isolation facilities` services during pandemics) 


12. Description of Tasks:

Under the primary supervision of  Deputy Representative of UNFPA China, the UN Volunteers will undertake the following tasks:

Programme Coordination including: 
· Provide coordination, communication and administrative support to the Chair, the Secretariat, and members of the UNTGY to jointly deliver the annual work plan for the adolescent and youth programme, including but not limited to online and offline events organization, advocacy activities, knowledge products, and youth engagement, etc.

· Provide assistance to coordination, communication, liaison, and administration to regular and ad hoc UNTGY meetings and joint activities.

Cross-agencies programme management, including

· Provide technical and administrative support on knowledge products management such as the development of a youth situation analysis in coordination with youth, various UN agencies and external experts. 
· As part of the UNTGY team, work across UN thematic and results groups on certain topics and occasions.
· Provide translation support on meetings and relevant documents from Chinese to English and vice- versa.

Partnership Management, including
 
· Support the development and partnership building on the Generation Unlimited (GenU), including but not limited to event organization, resource mobilization, liaison with partners in diverse backgrounds, and documents drafting and reporting.

· Assist the operationalization of the UN Strategy on Youth through ongoing agency-led initiatives, as well as through the development of new joint knowledge management, advocacy, and partnership initiatives.

Others:

· Perform other duties as required by the UNTGY Secretariat and the Chair.

· Support Adolescent and Youth (A&Y) programmes at UNFPA as per required by the UNFPA Programme Analyst on A&Y 


Furthermore, UN Volunteers are encouraged to integrate the UN Volunteers programme mandate within their assignment and promote voluntary action through engagement with communities in the course of their work. As such, UN Volunteers should dedicate a part of their working time to some of the following suggested activities:

· Strengthen their knowledge and understanding of the concept of volunteerism by reading relevant UNV and external publications and take active part in UNV activities (for instance in events that mark International Volunteer Day);
· Be acquainted with and build on traditional and/or local forms of volunteerism in the host country;
· Provide annual and end of assignment self- reports on UN Volunteer actions, results and opportunities.   
· Contribute articles/write-ups on field experiences and submit them for UNV publications/websites, newsletters, press releases, etc.;
· Assist with the UNV Buddy Programme for newly-arrived UN Volunteers;
· Promote or advise local groups in the use of online volunteering, or encourage relevant local individuals and organizations to use the UNV Online Volunteering service whenever technically possible.

13. Results/Expected Outputs:
· Successful coordination, communication and administrative support to the Chair, the Secretariat, and members of the UNTGY, to jointly deliver the annual work plan for the adolescent and youth programme.

· Satisfactory facilitation of meaningful youth involvement and participation in all outcome areas of the United Nations Sustainable Development Cooperation Framework (UNSDCF).

· Delivered meeting minutes and accomplishment of UNTGY meetings and joint activities in time with high quality. 

· Satisfactory translation of meetings and relevant documents from Chinese to English and vice-versa.

· Completed knowledge products, such as the development of a youth situation analysis in coordination with youth, UN agencies and external experts.

· Completed other duties performed as required by the UNTGY Secretariat and the Chair.

· Provided support to UNFPA A&Y programmes and office-wide activities.

· Age, Gender and Diversity (AGD) perspective is systematically applied, integrated and documented in all activities throughout the assignment

· A final statement of achievements towards volunteerism for peace and development during the assignment, such as reporting on the number of volunteers mobilized, activities participated in and capacities developed

14. Qualifications/Requirements:

[bookmark: _heading=h.inefaj9a8u7r]Required Degree Level:Bachelor's degree or Master's degree
[bookmark: _heading=h.gnlq7apsecoy]Required Experience: At least 1 month
Desirable Experience:1 month - 3 years

· Currently studying towards a degree in International Development, Social Science, Public Policy, Public Health, English, or other relevant fields. A Master Degree is desirable.
· Demonstrated interest and/or experience (up to 3 years)  in programme/project designing, coordination, implementation, administration, event organization, communications, and/or research 
· Proven knowledge of the United Nations system and the Sustainable Development Goals (SDGs) with interests in working in international development, youth development, leadership, and participation
· Experience with the non-for-profit sector in capacity of studies, volunteer work or internship would be highly regarded
· Strong analytical and writing skills in both English and Chinese
· Initiative, sound judgment and demonstrated ability to work harmoniously with staff members from different national and cultural backgrounds.
· Excellent skills in communications, events planning and implementation, with innovative, can-do attitude and detail-oriented work approaches.     

[bookmark: _heading=h.r3w8oi95nu44]b)	Language skills
	Fluency in spoken and written in Chinese and English is required; 

c)   Competencies and values:

· Professionalism: demonstrated understanding of operations relevant to UNFPA; technical capabilities or knowledge relevant or transferrable to UNFPA procedures and rules; discretion, political sensitivity, diplomacy and tact to deal with clients; ability to apply good judgement; ability to liaise and coordinate with a range of different actors, especially in senior positions; where appropriate, high degree of autonomy, personal initiative and ability to take ownership; resourcefulness and willingness to accept wide responsibilities and ability to work independently under established procedures; ability to manage information objectively, accurately and confidentially; responsive and client-oriented;
· Integrity: demonstrate the values and ethical standards of the UN and UNFPA in daily activities and behaviours while acting without consideration of personal gains; resist undue political pressure in decision-making; stand by decisions that are in the organization’s interest even if they are unpopular; take prompt action in cases of unprofessional or unethical behaviour; does not abuse power or authority;
· Teamwork and respect for diversity: ability to operate effectively across organizational boundaries; excellent interpersonal skills; ability to establish and maintain effective partnerships and harmonious working relations in a multi-cultural, multi-ethnic, mixed-gender environment with sensitivity and respect for diversity; sensitivity and adaptability to culture, gender, religion, nationality and age; commitment to implementing the goal of gender equality by ensuring the equal participation and full involvement of women and men in all aspects of UN operations; ability to achieve common goals and provide guidance or training to colleagues;
· Commitment to continuous learning: initiative and willingness to learn new skills and stay abreast of new developments in area of expertise; ability to adapt to changes in work environment.
· Planning and organizing: effective organizational and problem-solving skills and ability to manage a large volume of work in an efficient and timely manner; ability to establish priorities and to plan, coordinate and monitor (own) work; ability to work under pressure, with conflicting deadlines, and to handle multiple concurrent projects/activities;
· Communication: proven interpersonal skills; good spoken and written communication skills, including ability to prepare clear and concise reports; ability to conduct presentations, articulate options and positions concisely; ability to make and defend recommendations; ability to communicate and empathize with staff (including national staff), military personnel, volunteers, counterparts and local interlocutors coming from very diverse backgrounds; capacity to transfer information and knowledge to a wide range of different target groups;
· Flexibility: adaptability and ability to live and work in potentially hazardous and remote conditions, involving physical hardship and little comfort; to operate independently in austere environments for protracted periods; willingness to travel within the area of operations and to transfer to other duty stations within the area of operations as necessary;
· Genuine commitment towards the principles of voluntary engagement, which includes solidarity, compassion, reciprocity and self-reliance; and commitment towards UNFPA’s mission and vision, as well as to the UN Core Values. 

15. Learning expectations

Learning and development are a central part of the UN Youth Volunteer’s assignment and take place before, during and after his or her assignment in the field. Ideally, offering diverse opportunities for learning and development aim to strengthen the volunteer’s skills and competences, improve the quality of the assignment and keep the volunteer’s motivation high.

Learning elements for the UN Youth Volunteer include the development of:

· Professional skills: including specific competencies and reflection on assignment-related abilities; and on-the-job skills such as time management, problem solving, team building; and career preparedness such as interview skills, CV preparation, job searching.
· Inter-personal skills: including communication and listening skills; multi-cultural aware-ness and cultural competency; and conflict and stress management.
· Volunteering-related skills:  including leadership; civic responsibility; and engagement and active participation.

Beyond the learning opportunities provided by UNV, UNFPA will support knowledge and capacity development in the technical areas that are relevant to the UN Youth Volunteer’s assignment. UNFPA will provide, at its expense, UN Youth Volunteers with equal opportunity to participate in training courses and workshops offered to its personnel.

16. Living Conditions:

The duty station of the national UN Volunteer is located in Beijing city,  where modest public infrastructure and excellent health services are available. It is the foremost political and cultural metropolis in China.  
In general, rent for apartments in central locations is high relative to other regions in China, but quality is good. Beijing is well served by many shopping malls, large supermarket chains and international brands. Buses and subways are the most common form of mass transportation. Metered taxis are widely available and domestic and regional travel by train and airplane is popular. 

17. Conditions of Service for National UN Youth Volunteers
The duration of your assignment is indicated above with the possibility of extension subject to availability of funding, operational necessity and satisfactory performance. However, there is no expectation of renewal of the assignment.

Travel to duty station (if applicable) and a Settling-In-Grant will be provided in the event the duty station is not within commuting distance from the place of recruitment. The applicable Volunteer Living Allowance is provided monthly to cover housing, utilities and normal cost of living expenses. Life, health and permanent disability insurance are included) and final repatriation (if applicable).

Furthermore, in non-family duty stations that belong to hardship categories D or E, as classified by the ICSC, a Well-Being Differential (WBD) on a monthly basis will be provided.


Hiring Manager for this assignment:
Ira Ovesen, Deputy Representative of UNFPA China, UNFPA China, Beijing, 2025.04.22

Alternate Hiring Manager for this assignment (if available):


Supervisor of UN Volunteer (if known):
Ira Ovesen, Deputy Representative of UNFPA China, UNFPA China, Beijing, 2025.04.22



United Nations Volunteers is an equal opportunity programme which welcomes applications from qualified professionals. We are committed to achieving diversity in terms of gender, nationality, age and culture.
[bookmark: _GoBack]
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T. +49 (0) 228-815 2000
F. +49 (0) 228-815 2001
A. Platz der Vereinten Nationen 1, 53113 Bonn, Germany
W. www.unv.org
The United Nations Volunteers (UNV) programme is administered by the United Nations Development Programme (UNDP).
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